
Thank you
 

A huge thank you to  all our sponsors, funders and donors
especially the National Lottery Community Fund and our
Community Sponsors: Octopus Electric Vehicles and St
Albans BID.

 

Please note that SustFest21 is an umbrella festival of events promoting sustainable
living across St Albans District. We cannot offer funding or project management for
your event. The Festival does not take any responsibility for the content, delivery or
liability of any event that it hasn’t organised itself. 

For further information contact Susheel Rao, SustFest21 Project Co-ordinator. 
sustfest@sustainablestalbans.org or visit www.sustfest.org

Thank you very much for registering an event to be part of the festival.  Welcome to
the #SustFest21 toolkit which contains all the information you need to make the
most of taking part.

SustFest21 Factsheet
Considerations for your event
Promotion tips 
Evaluation information

In this document:
Graphics
Editable SustFest Poster for your event
Photo permission form
Sustainability Action Plan for Event Organisers

Also in the zip file:

Toolkit

Contents

Important Information



Also known as SustFest21, the Sustainability Festival 2021 is a two week festival
taking place from 23rd May to 6th June 2021 across St Albans District – in St
Albans, Harpenden, Redbourn, Wheathampstead, Sandridge, London Colney,
Colney Heath, St Michael and St Stephen.

The Festival is organised by the charity Sustainable St Albans in partnership
with St Albans Friends of the Earth group. Each year volunteers from the two
groups and other interested people create a working group to organise the
festival. SustFest21 is the fifth Sustainability Festival.

The aim of the Sustainability Festival is to get as many local people as
possible to create and attend events so they are inspired to live more
sustainably. Collectively, we can reduce the carbon footprint of St Albans
District, which historically had one of the highest carbon footprints in the
country.

Together we can improve natural habitats for our district’s animals, birds,
insects and plants. As a community we can link up, talk, build friendships,
have fun, reduce isolation and strengthen our networks. The sustainability
of our district needs us to work together so we can tread as lightly as
possible and preserve what we have for future generations.

Factsheet
#SustFest21 Facts

Aim of SustFest21



Sustainability Action Plan: 
Included in this toolkit is a Sustainability Action Plan for Event Organisers (in
Word). We encourage all event organisers to have a look at the form with
their group or business, and have a go at putting in some actions they will
take, both for the festival and for their wider activities.

Covid regulations
Make sure your event meets current Covid regulations
 - see https://www.gov.uk/coronavirus

Health and safety: 
Help with health and safety considerations for your event can be found at
https://sustfest.org/health-safety-and-safeguarding-for-events/ 

Accessibility: 
Help with accessiblity considerations for your event can be found at
https://sustfest.org/access-for-disabled-people/

Your event
Considerations for your event

Make your event as
sustainable as possible
All the events link to one of
the ten themes of
sustainability as compiled for
Bioregional’s One Planet Living
Vision (right).

Remember to hold
sustainability at the heart of
your event, making your
arrangements as eco-friendly
as possible to inspire others to
do the same.

https://www.bioregional.com/one-planet-living
https://www.gov.uk/coronavirus
https://sustfest.org/health-safety-and-safeguarding-for-events/
https://sustfest.org/health-safety-and-safeguarding-for-events/
https://sustfest.org/access-for-disabled-people/
https://www.bioregional.com/one-planet-living
https://www.bioregional.com/one-planet-living


Even if your event is private, telling others that you are
involved increases the ripple effect a festival like this
can have.

We want to maximise the number of people who get involved with the
Sustainability Festival so that more people make small changes to their lives. This
will make a big difference to the environment.

We’ve pulled together some information to help you promote your events -
whether to your own private community or as widely as possible.

Every bit of publicity you do promotes the whole Sustainability Festival and
increases the impact we all have on the District. 

 

Logos
Logos are included as part of this toolkit in
JPEG and PNG formats. Please use them!
More graphics can be downloaded from
https://sustfest.org/welcome/take-
part/resources-for-organisers/

Banner graphic
A SustFest21 banner graphic is included
in JPEG format as part of this toolkit.
Add it to your email signatures, headed
paper, posters and any printed or
online publicity materials.

Promotion
Let's promote together

https://sustfest.org/welcome/take-part/resources-for-organisers/


Promotion

Promoting your own event 

You need your event title, location, date and time, and any relevant information
(cost, whether child-friendly, any equipment).
Tell your own group members or business customers using email, newsletter,
word of mouth and any other means you have. 
Tell your friends verbally and by email.
Announce it on your website if you have one.
Keep reminding people!

Step 1: Promote your event to your community

We do not recommend publicly sharing a Zoom link when you promote your event:
you risk the meeting being ‘taken over’ by someone else. Some local groups have
had disturbing images posted as they were meeting because of this.
If you have a paid-for Zoom account you can set up your Zoom meeting so that
participants have to register. Then you can share that link to the public.
If you only have a free Zoom account, then you need to set up some other type of
registration, such as a free Eventbrite event. Once you have created your event on
Eventbrite – you will need basic details and a photo to do this – then you can share
that link.

A note about online events 

Get hold of your own logo.
Put the logos and the event details into the Word Poster
template in your toolkit or design your own using the
SustFest21 banner or logos.
Print it A4 and it's a poster - put it up in your local area -
in your house window! Ask friends to put it up too.
Print it A5 and it's a flyer - for email, online or to hand out
to people.

Step 2: Posters and flyers for public events

https://zoom.us/pricing
https://www.eventbrite.co.uk/


Post on social media - and tag #SustFest21 so we can all see it and share it!
Tag us in your posts. 

Twitter: @SustFest21 
Instagram: @SustainableStA 
Facebook: @SustainbleStAlbans 

Follow us to find out what others in your local area are up to.
Public event? Add it as a Facebook event and tag Sustainable St Albans
(@SustainableStAlbans) as co-host.

Step 3: Digital Listings for public events

If your event is public, list it on online “What’s On” websites for free and get some
publicity! Start with the forms on the websites below and then seek out others
relevant to your group or business.
Herts Advertiser, The Best of St Albans and Harpenden, Families Herts, Visit Herts,
Radio Verulam,  Mum's Guide to St Albans and Harpenden.

Step 4: Social Media

Step 5: Come on the Radio with us!

We need volunteers to speak and promote their events on local radio. If you
would like to take this opportunity please do contact us at:
sustfest@sustainablestalban.org with the email subject heading "Local Radio".

Promotion

Promoting your own event  

https://twitter.com/sustfest21
https://www.instagram.com/sustainablesta/
https://www.facebook.com/SustainableStAlbans/
https://www.facebook.com/SustainableStAlbans/


Evaluation

Photos and attendee numbers

Number of people at your event 

We will be contacting you again after SustFest21 for information on
numbers of people at your event. Please count the number of people at
your event.

Photos

We love photos, even of online meetings. Please
do send any event photos to us at
sustfest@sustainablestalbans.org.

Please make sure you have permission of the
subjects. If the subjects are children, please
complete the photo permission form in the toolkit
zip file with the name of your organisation or
ensure you have parent or guardian written
permission to share photos with us - we will
assume you do have this permission.

Thank you for being part of #SustFest21.
Together we can really make a

difference to the sustainability of 
St Albans District.


